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AGENCY REQUEST FOR SHARED NEUTRALS PROGRAM (SNP)


To request an alternative dispute mediation or facilitated discussion by the FEB Shared Neutrals Program (SNP), please mail or email this 2-sided form to the FEB Office at castaneda.gail@dol.gov 

· This request does not stop timeframes or requirements for EEO Complaints, grievances, or other agency processes.
· SNP is confidential and voluntary and may be stopped at any time.
· If resolution is not reached using SNP, the right to pursue any agency process continues so long as timeframes are met.
· The available SNP mediator will contact requesting parties expeditiously and hold the mediation as soon as possible. Mediators-in-training (observers) are an integral part of our program.
· If travel outside of the mediator’s normal commute area is involved, the requesting Agency agrees to reimburse the mediator’s travel expenses.

DATE: 
REQUESTING AGENCY: 
AGENCY MEDIATION COORDINATOR (first name, last name): 
TELEPHONE: 
E-MAIL: 

COMPLAINANT (first name, last name): 
POSITION: (title and grade): 
WORK ADDRESS:
TELEPHONE:
E-MAIL:

COMPLAINANT REPRESENTATIVE: (first name, last name)
POSITION (title and grade):
TELEPHONE:
E-MAIL: 

OTHER PARTY (first name, last name): 
POSITION: (title and grade): 
WORK ADDRESS:
TELEPHONE: 
E-MAIL: 

AGENCY REPRESENTATIVE (first name, last name): 
POSITION: (title and grade): 
TELEPHONE:
E-MAIL:


RELATIONSHIP BETWEEN PARTIES (E.G., SUPERVISOR AND EMPLOYEE):



PREFERRED TIMEFRAME FOR MEDIATION/FACILITATED DISCUSSION: 



LOCATION OF MEDIATION/FACILIATED DISCUSSION:



STAGE OF DISPUTE:
[   ] Formal EEO complaint
[   ] Informal/Pre-EEO complaint
[   ] Workplace Dispute





SUMMARIZED BASIS OF DISPUTE:

















REMEDY REQUESTED:
1
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